
 

NOTICE TO AGENT 
INTENTION TO VACATE 

DATE:  ____/____/____   
 
TENANT/S:  _____________________________________________________________________ 
 
ADDRESS:  _____________________________________________________________________ 

I/We hereby give 28 days notice that I/we will be vacating said property on: ____/____/____ 

 I/We understand that we are required to give 28 day/s written notice of our intention to vacate 
 I/We acknowledge that we are required to pay rent until all the keys are returned to the Agent and/or the vacate 

date (which ever comes later). 
 I/We acknowledge that as per the Residential Tenancies Act 1997, the Agent is permitted to show prospective 

tenants through the premises upon 24 hours’ notice or by Agreement. 
 I/We understand that I/We am/are not permitted to stop paying rent with the intention of using the Bond to cover 

rental arrears and that by doing so I/We will be liable to face a $1,000 fine. 
 I/We acknowledge that as per the Residential Tenancies Act 1997, the Agent is permitted to display a For Lease or 

For Sale board on the premises during the vacating period. 
 I/We acknowledge that the bond cannot be refunded until the property is vacated, the keys returned to the Agent 

& a final inspection has been conducted. 

LEASE BREAK:   Yes  /  No                  Lease expiry Date: ____/____/____ 

 I/We are responsible for the continued payment of the rent until the expiry date of the lease agreement or until 
the property is re-occupied by new tenants. 

 I/We agree to leave the premises in the same condition as per the original condition report signed upon entry to 
the property. 

 I/We agree to continue to maintain the property until a suitable tenant moves in including gardening, general 
cleaning and other upkeep. 

 I/We acknowledge that I/We will pay all costs associated with securing the new Tenant or Tenancy as per lease 
agreement. These are: 

a) Lease Break Fee:  Calculated on a pro rata basis based on the balance of the lease term 
b) Advertising Fee:   $250 (inc. GST) includes board, internet, rental list 
c) The Barwon Water administrative fee of $27.59 (if applicable) 

TENANT 1:   ________________________________________________________________ 
 
Forwarding Address: ________________________________________________________________ 
 
Phone Number/S: ________________________________________________________________ 
 
Email Address: ________________________________________________________________ 

 
TENANT 2:   ________________________________________________________________ 
 
Forwarding Address: ________________________________________________________________ 
 
Phone Number/s: ________________________________________________________________ 
 
Email Address: ________________________________________________________________ 

SIGNED BY TENANT/S: ______________________________________________________________ 
This notice is given in accordance with the Residential Tenancies Act 1997 


